
COVID-19 Risk Assessment – Whitnash Primary School 

The risk assessment must recognise that COVID-19 virus as a hazard. It should also reflect that the virus is spread in minute water droplets 
that are expelled from the body through sneezing, coughing, talking, and breathing. The virus can be transferred to the hands and from there to 
surfaces. It can survive on surfaces for a period after transfer (depending on such things as the surface type, its moisture content and 
temperature). The risk assessment concludes that if it is passed from one person to another, while many survive infection, some may die from 
the disease. It should be regarded as a high hazard. 
 
The risk assessment process follows Health & Safety Executice (HSE) general basic five steps principle. This risk assessment considers the 
specific activities where they could be a potential exposure or transmission of COVID-19 and considers the general hazards and controls. 
 

Whitnash Primary School 

Risk Assessment for: Normal school activities and day-to-day operation 

Assessment Date: January 2022 

Review Date: 31st January 2022 and ongoing 

This risk matrix will be used to evaluate risks or each activity: 
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Who might be 
harmed? 

(exposed to 
COVID -19 

virus) 

How might they be 
harmed? (by COVID-19 

virus) 

What control measures are in place to 
reduce/prevent the risk of exposure to 

COVID-19 virus? 

Considering 
your 

controls, 
what is the 
risk level? 

Do you need to 
do anything 

else to control 
the risk? 

Actions to be 
taken & by 

whom? 

Employees New employees 
unfamiliar with schools, 
mitigations or with a 
language barrier 

Induction for all new staff under-taken. 
Risk assessment and Return to School 
Arrangements documents made available 
to all staff before the pupils return.  
INSET days used to support all staff’s 
understanding. 
Arrangements reinforced and revisited 
with staff throughout the term time.  

Medium Not currently – 
keep under 
review 

 

New expectation 
mothers / clinically 
vulnerable 

A risk assessment undertaken for 
individual employees where applicable. 
A revised risk assessment and appropriate 
measures taken in response to PHE 
advice and guidance. 
A revised risk assessment undertaken at 
the point of 28 weeks for pregnant staff, as 
per the guidance.  
Any necessary referrals to Occupational 
Health taken in line with guidance.  
Regular conversations regarding staff well-
being to be undertaken with adjustments 
made where appropriate to individual’s 
measures/risk assessments.  

Medium Not currently – 
keep under 
review  

Risk 
assessment to 
be reviewed 
for the start of 
term for 
pregnant staff. 

Exposure to other 
employees with the virus 

School will be encouraging vaccination for 
staff and requesting twice weekly LFT 
tests. 
Teachers and school staff will continue to 
wear masks in communal areas, ensuring 
staff continue to understand the need to 
limit close interactions as much as 
possible. 

Low Not currently – 
keep under 
review 

 



Social distancing is strongly encouraged. 
All staff will be encouraged to avoid 
crowded spaces and still operate limited 
numbers of people in shared areas. Staff 
meetings will continue to be held virtually 
where possible, and outside or socially 
distanced in the school hall where 
required. 
Main office work undertaken with social 
distancing and ventilation, e.g., separate 
designated desks for staff, meetings held 
virtually or socially distanced.  

Exposure to children 
with the virus 

School will be encouraging regular LFT 
testing of children at home, requesting 
parents of identified close contacts of a 
positive case to LFT for 7 days when 
necessary. These Close Contacts will be 
those who the child has sat in close 
proximity indoors. A generic text will be 
sent to parents to notify them of any 
positive case in their child’s class 
requesting vigilance regarding symptoms 
and regular testing. 
Teaching Assistants will continue to 
support an allocated group of pupils over 
the course of a week and teachers will aim 
to maintain consistency of these groups to 
enable close contacts to be easily 
identified. Teachers and Teaching 
Assistants will keep track of their close 
contacts over the course of a week. 
Teachers and school staff will continue to 
wear masks when working in close 
proximity with individual children, ensuring 
staff continue to understand the need to 

Medium Not currently – 
keep under 
review 

 



limit close interactions as much as 
possible whilst still ensuring full delivery of 
the curriculum. However, when teaching is 
being delivered, this will be done from the 
front of the class or group with sufficient 
distance and masks will therefore not be 
worn. 

Exposure to community 
with the virus 

Limit visitors to the school as much as is 
practically possible, whilst maintaining the 
curriculum e.g., PPA cover limited to 
Fit4Schools and own staff, supply kept to 
a minimum where at all possible, Bayleaf 
Cookery to continue through distanced 
arrangement. Any other activities e.g. Art 
Activities, Change Makers, Ballet etc will 
be individually risk assessed alongside the 
providers. 
Parents will have allocated collection 
points for their children. 
Parents will be asked to wear a mask out 
of respect for others. 
Parents requested to maintain social 
distancing from staff and members of other 
households, much the same way as many 
are doing already in other setting, such as 
supermarkets. 
The school will continue to operate a 
‘Virtual Office’, e.g., requesting that 
parents minimise face-to-face contact with 
office staff, emailing and telephoning with 
enquiries. 
Appropriate and safe arrangements for 
Parents Evenings in February will be 
considered nearer the time.  

Medium Not currently – 
keep under 
review 

 



Exposure to the virus 
through the environment 

Specific toilet cubicles and sinks will be 
allocated to staff with a request and 
expectation that staff clean the area after 
use. 
Hand hygiene and regular handwashing 
encouraged for staff. 
Staff to continue to avoid the sharing of 
resources and/or clean after use. 
Staff to clean down areas used after use 
e.g., staffroom table, cups, plates and 
cutlery, shared spaces/chairs etc. 
Good hygiene is expected in school at all 
times and all staff asked to be vigilant and 
proactive with maintaining high standards. 

Medium Not currently – 
keep under 
review 

 

 Managing a positive 
case to reduce exposure 
of others to the virus 

Ensure all staff understand the that those 
who have COVID-19 symptoms, no 
matter how mild, must not attend in any 
circumstances and must get PCR tested 
ASAP. 
If an adult falls ill during the school 
day, arrangements will be made to 
release this employee from site and 
they will be asked to seek a PCR test 
and not return until they have a 
negative result.  
Ensure staff understand the procedures to 
be followed if they are a close contact for a 
positive COVID-19 case e.g. undertake 
LFT for 7 days if identified as a Close 
Contact. 
Ensure all staff understand how to report 
symptoms, possible exposure concerns 
and test results e.g. LFT and PCR test 
results via email to the Headteacher and 

Medium Not currently – 
keep under 
review 

 



to the government COVID test reporting 
site etc. 
Ensure current guidance is followed on 
close contacts/positive cases. 
Vaccinated staff may deisolate after 7 
days and return to work, providing that 
they can evidence a negative LFT on 
day 6 and 7 taken 24 hours apart and 
have no symptoms.  In this instance 
staff will be requested to reduce their 
contacts with any other staff member 
e.g. not to gather in communal spaces, 
and maintain their distance from pupils 
during teaching whilst ensuring 
ventilation in their room, mask wearing 
and good hand hygiene.  
The school will request that Reception 
based teachers maintain a 10 day 
isolation as their role is not conducive 
to maintaining distance from the pupils 
in their care.  

Pupils  Exposure to other pupils 
with the virus 

Reception, Year 1 and Year 2 will continue 
to eat their lunch meals in the school hall. 
Year 3 will also be provided with a 
timetabled session to eat in the hall if 
possible.  
Seating plans will be maintained in the 
school hall. 
All other children will continue to eat in 
their classrooms. However, from the 
middle of January hot, plated meals will be 
served in classrooms with the new hot 
plate unit facility in upper Key Stage 2. 
Children will continue to come into school 
via both entrances and go to their 

Medium Not currently – 
keep under 
review 

 



classroom via the external doors allocated 
currently to year groups.  
The school will continue to plan for the 
separation between classes, e.g., 
playtimes/lunchtimes for each class will 
ensure that different classes are not 
mixing. 
Parents will ensure that if their child is 
unwell, they do not attend school and 
collect children promptly if children 
become unwell in school, seeking a test 
where requested. 
Assemblies for each phase in the hall 
will return, but there will be social 
distancing between classes. 
Front-facing desks have been removed 
and children will be working in small, 
mixed ability tables of 6 children as per 
normal classroom arrangements. 
However, the teachers will maintain strict 
seating plans in class to support track and 
trace where required, and tighten these 
further in the event of an outbreak.  
Teachers will keep track of the groups 
that have mixed outside during play to 
support any Contact Tracing if 
required. Whilst the virus is prevalent in 
school, teachers will manage group 
mixing to maintain consistency over 
the course of a week. 
Specific toilet cubicles and sinks will be 
allocated to each class, with careful 
management of separated between 
groups/classes using the toilets wherever 
practically possible. 



Exposure to staff with 
the virus 

School will be encouraging vaccination for 
staff and requesting twice weekly LFT 
tests from all staff. 
School will be encouraging regular LFT 
testing of children at home, requesting 
parents of identified close contacts of a 
positive case LFT for a 7 day period when 
necessary.  
Teaching Assistants will continue to 
support an allocated group of pupils 
over the course of a week, but will keep 
track of any pupils they have Close 
Contact with outside of these allocated 
groups. 
Teachers and school staff will continue to 
wear masks in communal areas and when 
working in close proximity with individual 
children, ensuring staff continue to 
understand the need to limit close 
interactions as much as possible whilst still 
ensuring full delivery of the curriculum. 

 Not currently – 
keep under 
review 

 

Exposure to the virus 
through the 
environment/resources 

Children will continue to be asked to Milton 
their bottles and gel their hands, on 
entry/exit to school.  
Hand hygiene and regular handwashing to 
continue, incl., before/after eating and 
before and after playtimes, 
entering/leaving school.  
Enhanced cleaning of all touch points, 
classrooms and toilets to continue. School 
will continue to promote catch it, bin it, kill 
it' for respiratory hygiene. 
Increased ventilated in school will continue 
e.g., external windows/internal doors open 

 Not currently – 
keep under 
review 

 



as much as possible whilst maintaining a 
comfortable working temperature. 
The school has 2 HEPA filters that will 
be used when socially distanced 
meetings take place in the hall, for 
classes where there is a greater risk for 
individual children or an adult. Any 
future HEPA filters delivered to school 
will be used in the hall at lunchtimes 
and during indoor PE sessions, and in 
the Main Office where more than 1 
person works. 
Children will continue to have their 
individualised resources e.g., rulers, 
pencils and pencil cases.  
When the sharing of resources is required, 
this will be restricted to table groups with 
hand washing and the cleaning down of 
resources prioritised, including ICT 
equipment. 
Children will be discouraged from 
bringing school bags/and unnecessary 
resources, but will continue to transport 
their reading books in the plastic wallets 
provided by school. Books will continue to 
be quarantined before redistribution. 
Staff to clean down areas between 
group/pupil use, including chairs and 
desks. 
Specific toilet cubicles and sinks will be 
allocated to each class, with careful 
management of separated between 
groups/classes using the toilets wherever 
practically possible. 



Desks to be cleaned with Milton before 
and after lunch in all classrooms.  

New children unfamiliar 
with schools mitigations 
or with a language 
barrier 

Documents made available to children 
before the return to school via email, 
Facebook and the school website.  
Supporting videos of any significant 
changes will be made available to parents 
to support those with a language or 
learning barrier.  
Arrangements reinforced and explained on 
return to school and ongoing.  
Specific arrangements/Communicate in 
Print and interpreters used where 
necessary.  

Medium Not currently – 
keep under 
review 

 

 Managing a positive 
case to reduce exposure 
of others to the virus 

Parents will ensure that if their child is 
unwell, they do not attend school and 
collect children promptly if children 
become unwell in school, seeking a test 
where requested. The school has made it 
clear that even mild symptoms can be 
Omicron or other COVID variants and that 
the symptoms present differently in 
children. 
Teachers will keep track of the groups 
that have mixed outside during play to 
support any Contact Tracing if 
required. Whilst the virus is prevalent in 
school, teachers will manage group 
mixing to maintain consistency over 
the course of a week. 
Close contacts of a positive case will no 
longer be required to self-isolate, but will 
be encouraged LFT test for 7 days after 
the positive case is identified. 

Medium Not currently – 
keep under 
review 

 



School will notify relevant parents of a 
positive case in a class, and seek to 
identify/contact those we believe have had 
direct close contact with the positive child 
or adult to encourage LFT testing. 
Where there is a positive case with a 
family, the school will request the 
children are PCR tested, and continue 
to show proof of 7 days LFT testing in 
order to return to school. 
If a child falls ill during the school day, 
parents will be requested to collect 
their child. The child will be supervised 
from a distance in a well-ventilated 
space prior to collection. Parents will 
be requested to seek a PCR test for 
their symptomatic child. Siblings will 
also be asked to undertake LFTs for 7 
days and on proof of negative results, 
and the absence of symptoms, will be 
able to attend school.  
A child may deisolate after 7 days from 
a positive test and return to school, 
providing that parents can evidence a 
negative LFT on day 6 and 7 taken 24 
hours apart and the child has no 
symptoms.   
Cases reported daily through the DfE Daily 
Return Form and advice taken on 
managing any outbreak from the local 
Public Health Team when required.  

 Continuity of education Isolation work will continue to be made 
available on the school website for pupils 
having to isolate due to a positive test. 
Teachers will send an email to parents on 

Medium Not currently – 
keep under 
review 

 



the 2nd day of Covid absence to remind 
parents of how to access this work. Staff 
will also try to make contact via the 
telephone.  
Overall this risk assessment is designed to 
minimise disruption. 
There is a Remote/Blended Learning 
Policy in place in the event of year group/ 
class or school closure. 
Assemblies for each groups in the hall will 
return, but there will be social distancing 
between classes.  

Cleaners Exposure to the virus 
through the 
environment/resources 

Cleaning staff are provided with suitable 
PPE (e.g., gloves, aprons, masks, visors, 
googles) 
Doors and windows open for ventilation in 
classrooms and toilets.  
Increased handwashing for staff expected. 
Hand sanitising requested on entry and 
exit from the school. 
Additional cleaning of resources, desks etc 
during the day will decrease viral load. 
Where a positive case is identified, PPE 
will be expected when cleaning this area. 
Cleaning products in line with 
recommendations.  
Cleaning cloths disposed of in a set bin for 
daily cleaning. 
Where a positive case is confirmed, 
cleaning cloths used in this area will be 
disposed of (double bagged in outside 
bins). 
Twice weekly LFT testing will be 
encouraged. 

Medium Not currently – 
keep under 
review 

 



Exposure to the virus 
from contact with staff or 
children.  

Own individual cleaning trolley to avoid 
congregating in a communal area e.g., 
COSHH cupboard.  
School will be encouraging vaccination for 
staff and requesting twice weekly LFT 
tests. 
Teachers and school staff will continue to 
wear masks in communal areas, ensuring 
staff continue to understand the need to 
limit close interactions as much as 
possible. 
All staff will be encouraged to avoid 
crowded spaces and still operate limited 
numbers of people in shared areas.  
Social distancing encouraged.  
Cleaning hours mainly either side of the 
pupil day to avoid pupil contact. 
Designated cleaning areas for each staff 
member.  
Cleaning during the school day – cleaner 
to close area for cleaning e.g., toilets to 
avoid contact with pupils. 

Medium Not currently – 
keep under 
review 

 

Managing a positive 
case to reduce exposure 
of others to the virus 

Ensure all staff understand the that those 
who have COVID-19 symptoms, no 
matter how mild, must not attend in any 
circumstances and must get tested ASAP. 
Ensure staff understand the procedures to 
be followed if they are a close contact for a 
positive COVID-19 case. 
Ensure all staff understand how to report 
symptoms, possible exposure concerns 
and test results. 
Ensure current guidance is followed on 
close contacts/positive cases. 

   



Parents New parents unfamiliar 
with schools mitigations 
or with a language 
barrier 

Documents made available to children 
before the return to school via email, 
Facebook and the school website.  
Supporting videos made available to 
parents to support those with a language 
or learning barrier if significant changes 
are made. 
Arrangements reinforced and explained on 
return to school and ongoing.  
Specific arrangements/Communicate in 
Print and interpreters used where 
necessary. 

Medium Not currently – 
keep under 
review 

 

 Community transmission Parents will have allocated collection 
points for their children, will still be asked 
to wear a mask out of respect for others 
and requested to maintain social 
distancing from staff and members of other 
households, much the same way as many 
are doing already in other setting, such as 
supermarkets. 
The school day will end at 3:10pm for Key 
Stage 1 and Reception, but 3:20pm for 
Key Stage 2. This is to enable parents 
time to move between collection points 
and manage the quantity of parents on 
school site with a degree of social 
distancing.  
The school will continue to operate a 
‘Virtual Office’, e.g., requesting that 
parents minimise face-to-face contact with 
office staff, emailing and telephoning with 
enquiries. 

Medium Not currently – 
keep under 
review 

 

 Managing a positive 
case for a child 

Close contacts of a positive case will no 
longer be required to self-isolate, but will 
be requested to LFT for a 7 day period 

Medium  Not currently – 
keep under 
review 

 



from the point of contact. School will notify 
relevant parents of a positive case in a 
class, and seek to identify/contact those 
we believe have had direct close contact 
with the positive child or adult to request 
LFT testing. 
Parents to seek tests when requested. 
Parents to avoid sending their children to 
school when they are unwell. 
Parents to follow advice provided by 
school, WCC and PHE. 
Where there is a positive case with a 
family, the school will request the children 
are PCR tested, and continue to show 
proof of 7 days LFT testing in order to 
return to school.  

 

Visitors and 
volunteers 
Contractors 
Agency Staff 
Work 
Experience 
Maintenance 
Workers 

Exposure to employees, 
children with the virus 

The school will continue to operate a 
‘Virtual Office’, e.g., requesting that 
parents minimise face-to-face contact with 
office staff, emailing and telephoning with 
enquiries. 
Limit visitors and contractors on school 
site, whilst ensuring that school is fully 
operational. 
Encourage social distancing for 
contractors, visitors and supply teachers. 
Encourage regular handwashing, and had 
sanitising on entry and exit from the school 
building.  
Ensure contractors are aware of school 
measures as appropriate to their work 
being undertaken.  
Ensure all visitors, contractors, and supply 
teachers understand the that those who 
have COVID-19 symptoms must not 

Medium Not currently – 
keep under 
review 

 



attend in any circumstances and must get 
tested ASAP. 
Ensure visitors, contractors, and supply 
teachers understand the procedures to be 
followed if they are a close contact for a 
positive COVID-19 case. 
Ensure all visitors, contractors, and supply 
teachers understand how to report 
symptoms, possible exposure concerns 
and test results. 
Ensure current guidance is followed on 
close contacts/positive cases. 
Ensure most up-to-date guidance is being 
followed. 

Exposure to children 
with the virus 

Supply teachers expected to adopt the 
guidance followed by school staff.  

Medium Not currently – 
keep under 
review 

 

Exposure to the virus 
through the environment 

Specific toilet cubicles and sinks will be 
allocated to visitors/ staff with a request 
and expectation that staff clean the area 
after use. 
Hand hygiene and regular handwashing 
encouraged for staff. 
Visitors, contractors and supply teachers 
to continue to avoid the sharing of school 
resources and/or clean after use. 
Visitors, contractors and supply teachers 
to clean down areas used after use e.g., 
staffroom table, cups, plates and cutlery, 
shared spaces/chairs etc. School 
cleaners/ Caretaker to undertake/oversee 
that this is completed. 

Medium Not currently – 
keep under 
review 

 

 

Whitnash Primary School 



Assessment Date: 4th January 2022 

Review Date: 31st January 2022 / ongoing 

 


